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Annex 2 Supplier Response
For the supply of “International Publishing Fellowship Evaluation” to the British Council

Company name:


_________________________________________
(To be used on the Contract)


Company address:

_________________________________________
(To be used on the Contract)


Company Reg:

_________________________________________
(If Applicable)

Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorised representative.
4. Submit all mandatory documentation to Rebecca Hart (Rebecca.Hart@britishcouncil.org) by the Response Deadline, as set out in the Timescales section of the RFP/ITT document. If procurement is conducted via the British Council’s e-Tendering portal hosted at https://in-tendhost.co.uk/britishcouncil, All communication to be conducted via the correspondence tab within the project
Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
	Social Value – 10%

	ID
	%
	Requirement

	SV01
	10%
	How will you ensure by working on this project any issues of inequality in your research and/or research team are avoided? 
(200 words maximum)

Supplier Note: Please refer to Procurement Policy Note (PPN) 06/20 before completing this criterion. PPN 06/20 Social Value
Supplier Response:



	Quality – 40%

	ID
	%
	Requirement

	QU01
	40%
	Monitoring & Evaluation Experience: Outline your experience of conducting monitoring and evaluation research/consultancy in the arts or creative sectors, including in the publishing and literature sector if relevant. Please be sure to outline what the research/consultancy involved, for example using a range of methodologies, writing executive summaries of research findings, and analysing qualitative data.
(500 words maximum)

Supplier Response:



	Methodology and Approach – 25%

	ID
	%
	Requirement

	MA01
	25%
	Outline the methodology you will use to undertake this evaluation given the short timeframe for completion.

(200 words maximum)

Supplier Response:



	Commercial – 25%

	ID
	%
	Requirement

	CO01
	25%
	Please complete Annex 3 (Pricing Approach)


Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Confirm acceptance of the Annex 1 (Terms and Conditions), including any changes made via clarifications during the tender process.

	

	5. Completed tender response in Annex 2 (Supplier Response) and in accordance with the requirements of the RFP/ITT

	

	6. Completed pricing proposal in Annex 3 (Pricing Approach)

	

	7. This checklist signed by an authorised representative

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
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