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Completed forms to be submitted by email (to inspection.setup@britishcouncil.org) with the supporting documents listed below. 
	Name of provider (name used on A-Z listing)
	     

	Name of ELT Unit or department in which ELT teaching takes place (state sector)
	     

	Main address (language centre)
	     

	Telephone
	     

	E-mail
	     

	Website
	                                                   

	Name and job title of contact for inspection
	     

	E-mail for inspection contact
	     

	Name and job title of person to be notified of inspection results
	     

	E-mail for inspection results (specific, not generic, address)
	     


Sector: 

 FORMCHECKBOX 
Private
 FORMCHECKBOX 
State


For invoices to be paid by your organisation is a Purchase order required in advance?

 FORMCHECKBOX 
  No

 FORMCHECKBOX 
 Yes   

If ‘Yes’ please give any specific instructions:

	


Inspection
	Scheduled month of inspection 
	     

	Any dates or days to be avoided within the allocated month (please give reasons, for example: no teaching taking place, students taking examinations)
	     

	Preferred type of inspection
	 FORMDROPDOWN 


	Preferred mode of inspection
	 FORMDROPDOWN 


	Student profile
	Expected at time of inspection

	Total ELT student numbers (face-to-face)
	     

	Total ELT student numbers (online)
	     

	Minimum advertised age
	     

	Staff profile (numbers)
	Expected at time of inspection

	Estimated TOTAL number of on-site ELT teachers during month of inspection (if more than one site/centre, a breakdown of teacher numbers must be given below)
	     

	Estimated number of non-teaching staff involved in ELT (including management) to be seen during inspection
	     

	Band* required for invoicing purposes
	     

	Type(s) of accommodation offered to students
	     


* Band 1 = <2,000 student weeks. Band 2 = 2-5,000 student weeks. Band 3 = >5,000 student weeks per year.
Any seasonal centres OR further premises additional to the language centre address above

(for home tuition, please download the home tuition teacher list from the website) 

	Name of building or centre

(insert extra rows if needed) 
	Address (please include postcode)
	Estimated no. of ELT teachers at this site
	Dates of use
	Person in charge

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Impact of pandemic
These three questions are optional. Information provided will help the Accreditation Unit and inspectors understand and report on the current context.

	Describe any change to your usual teaching premises, e.g. sale of premises, surrender of lease, any additional sites normally used

	

	Describe any impact on the scale of provision and staffing levels as a result of the pandemic

	

	Additional information: please include here any additional information you would like to make the Unit/inspectors aware of ahead of your inspection

	


Stage 1 documentation

 FORMCHECKBOX 
 
I confirm that I am submitting the following documentation with this application form:

· [For home tuition providers only] Home tuition teacher list: 

 FORMCHECKBOX 
 N/a because no home tuition offered

· PDF copy of publicity material by email to the Accreditation Unit: 
 FORMCHECKBOX 
 N/a because all publicity online only

· People to be seen form

· Action plan relating to points to be addressed from previous inspections (but not supporting evidence)

· Organogram. 

Data Protection

British Council complies with data protection law in the UK and laws in other countries that meet internationally accepted standards. Please refer to the Information Sharing Agreement (ISA) which defines the detailed arrangements for processing information shared between the British Council and participants in the Accreditation UK quality assurance scheme.
 FORMCHECKBOX 
 
I accept that the British Council will use the information that I am providing to administer the institution’s accreditation and contact the institution as set out in the Information Sharing Agreement. 


Declaration

 FORMCHECKBOX 
 
The language centre will pay the cost of this inspection on receipt of an invoice (before inspection). The Accreditation Unit will give you an estimated cost before the inspection is set up based on the information provided.  

 FORMCHECKBOX 
 
I have read the Accreditation UK Scheme Handbook and the Criteria, Requirements and Guidance document (CRG) and I confirm on behalf of the organisation that:
· to the best of our knowledge and belief, the organisation meets the standards and fulfils the conditions and will abide by the procedures set out therein.
· we do not offer any ELT activities which have not been declared in the Annual declaration form.
· all statements contained in this form are accurate and accept that any false statement made in this declaration may lead to immediate withdrawal of accreditation.
· I understand that the British Council will not be liable to providers in respect of any indirect or consequential losses, including without limitation loss of profit or commercial opportunities, arising out of or in connection with the publication of inspection reports.
· I agree to provide all necessary assistance to the British Council and its inspectors in assessing the standards of the provision against those set out in the Criteria, requirements and guidance document.
	Name 
	     

	Position
	                                                         
	Date of application           


